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Note Taking Methods: How to Take Effective Notes 

Taking notes is an essential skill that can help you retain information and organize 

your thoughts. However, not all note-taking methods are created equal. Some methods 

are more effective than others, depending on the purpose of your notes and how you 

plan to use them later. 

Here are some popular note-taking methods and when you might want to use them: 

1. The Cornell Method 

The Cornell Method is a note-taking system that involves dividing your paper into 

three sections: a narrow column on the left, a wide area in the middle, and a summary 

area at the bottom. The narrow left column is used for cues or keywords, while the 

middle section is used for taking notes. The summary area at the bottom is used to 

summarize the main points. 

This method is great for lectures or other situations where you need to take detailed 

notes. The Cornell Method allows you to organize your notes in a way that makes it easy 

to review them later. 

2. Mind Mapping 

Mind mapping is a visual note-taking method that involves creating a diagram that 

connects ideas and concepts. You start with a central idea and then branch out to related 

ideas. Each idea is connected to the central idea with a line or branch. 

This method is great for brainstorming or organizing ideas. Mind maps can help 

you see the big picture and identify relationships between different ideas. 

3. Outlining 
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Outlining is a hierarchical note-taking method that involves creating a structured 

outline of ideas. You start with the main idea and then create sub-points that support the 

main idea. Each sub-point can then be broken down further into supporting details. 

This method is great for organizing information in a logical way. Outlining can 

help you see the relationship between different ideas and make it easier to remember 

information. 

4. The Charting Method 

The Charting Method involves creating a table or chart to organize information. 

You create headings for each column and then fill in the information under each heading. 

This method is useful for comparing and contrasting different ideas or concepts. 

This method is great for taking notes on complex information, such as scientific 

data or financial reports. The Charting Method allows you to organize information in a 

way that makes it easy to compare and analyze. 

5. The Sentence Method 

The Sentence Method involves writing down notes in complete sentences. This 

method is straightforward and easy to use. It is great for situations where you need to 

take detailed notes and want to capture information as accurately as possible. 

This method is great for lectures or meetings where you need to capture a lot of 

information. The Sentence Method allows you to write down everything that is said 

without worrying about organizing your notes. 

In conclusion, there are many different note-taking methods to choose from. The 

method you choose will depend on the situation and your personal preferences. 

Experiment with different methods to find the one that works best for you. Remember, 

effective note-taking is not just about writing down information, but also about 

organizing and reviewing your notes later. 
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